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02 Jan 2002

MEMORANDUM FOR  37 TRW/SEG/SEW/SET



ATTN:  CERTIFIERS

FROM: 37 TRW/SE

SUBJECT:  CERTIFIER APPOINTMENT IAW AFI 36-2201

1.  As a certifier you will have the following duties and responsibilities:


a.  Attend the Task Evaluator Course.


b.  Get and maintain qualification as a task certifier.


c.  Remain qualified in the tasks that you evaluate.


d.  Do not evaluate tasks that you have trained airmen to perform.


e.  Evaluate training and certify qualifications.


f.  Use established training evaluation tools and methods to determine:



-
Trainee ability



-
Training program effectiveness.


g.  Develop evaluation tools, as needed.


h.  Record task qualification according to the instructions on the cover page of the respective


     CFETP or STS when a trainee performs a task to required standards.


i.  Brief the trainee, supervisor, and trainer feedback.


j.  Identify the trainee’s:



-
Strengths



-
Areas needing improvement.


k.  When necessary, get help from:



-
The supervisor.



-
Unit education and training managers.

2.  As a certifier, you will represent our squadron in the most integral way…by objectively evaluating individuals to verify proficiency on tasks required within their AFSC.  Was the instruction provided by the trainer incorporated into the knowledge and understanding of the trainee?  Will the trainee be able to be a productive member of the unit team?  These are questions you will be required to answer; as a certifier.

3.  The following prerequisites apply to certifiers:


a.  Complete the AF Training Course.


b.  Be appointed in writing by the unit commander.


c.  Be at least a SSgt with a 5-level, or the civilian equivalent.


d.  MAY NOT be the trainer on critical or core tasks or additional tasks identified by the


     MAJCOM Functional Manager.


e.  In “one-man” shops, any person, regardless of rank, who has completed certifier


     training can certify, regardless of Air Force Specialty (AFS).

4.  The following individuals are appointed as certifiers for 37 TRW/Safety.

37 TRW/SEG

	GS-09 Debra L. Charles

	

	

	

	

	

	

	


37 TRW/SEW

	

	

	

	


37 TRW/SET

	

	

	

	


37 TRW/SEF

	

	

	

	


5.  As a certifier you can make one of the biggest contributions possible - a chance to share your knowledge and expertise with someone who looks up to you.  If you have any further questions related to your responsibilities or require assistance, please contact Debra L. Charles in SEG.








TOP OF THE TOTEM, GS-13, USAF








Chief of Safety

