AIR FORCE FAMILY CHILD CARE INSPECTION CHECKLIST

 FOR STANDARD FAMILY CHILD CARE LICENSE (1/10/99)

(Staff version)

Provider:

Date:

Observer:
Date mailed/given to provider:

a.  Number of items scored x 3 =                  (Maximum possible points)

b.  Total number of points earned:              (Add all circled numbers)

Percent score (b/a):                  

Instructions:  If the item does not apply, check the box to the far right.  Check the items in bold in the odd months (Jan, Mar, May, etc.) only.  Check the italicized items in the even months (Feb, Apr, Jun, etc.) only.  Check all other items each month.  If it is not possible to rate the item based on observation alone, ask a question to help you make the rating.  Shaded items may be filled in by reviewing office files.






Full Compliance

3
Partial 

Compliance

2
Non-Compliance

0
Not 

Applicable/

Not

Observed

A.  Relationships with Children





The provider:





1.  Shows she cares about and respects each child
3
2
0


2.  Shows she is committed to helping each child develop their full potential.
3
2
0


3.  Shows affection to each child through a gentle touch, kind words, and/or a special look.
3
2
0


4.  If there are babies, holds them frequently.
3
2
0
No babies

5.  Seems sincere and comfortable with the children.
3
2
0


6.  Seems to like children and enjoy being with them.
3
2
0


7.  Shows a positive attitude toward bottle weaning, diapering, toilet learning, discipline, and special needs of children.
3
2
0


B.  Other Relationships





1.  The space in the home and the use of the materials are balanced to meet the needs of both the children and the provider’s family.  
3
2
0


2.  If the provider has children, she makes it a good experience for her child as well as the others in care.  
3
2
0
No provider children

3.  The provider’s family members are courteous and respectful when they interact with the children.
3
2
0
No family members present

C.  The Home Environment





1.  The areas of the home used by the children are welcoming and friendly; the home appears like a family home, a small preschool, or a combination of the two.
3
2
0


2.  The environment is arranged so that the provider seldom has to say “no” to children.  Children can use what they reach most of the time.
3
2
0


3.  The home has adequate ventilation.  A temperature between 64-85 degrees (F) is maintained.
3
2
0


4.  The home does not smell of urine, feces, garbage, pets, tobacco smoke, mildew, or chemical air deodorizers.
3
2
0


5.  Indoors, there is enough space for children to move freely.
3
2
0


6.  Outdoors, the play area has open space for active movement, some play equipment and materials, and places for open-ended explorations.
3
2
0
Only babies

7.  If there are any children with special needs, the provider has adapted the environment and materials to meet their needs.
3
2
0
No children with special needs

8.  There is a comfortable and cozy place for children to rest and relax as well as a place for them to be alone and be quiet.
3
2
0


9.  There is space for each child’s personal belongings.
3
2


0


10.  If there are babies, there is space for them to explore freely, to crawl, and to stand up. If there are babies learning to walk, there is sturdy, low furniture for them to pull up to and walk around.
3
2
0
No babies or toddlers

D.  Materials and Equipment for Large and Fine Motor Development





1.  If there are babies, there are balls, grasping toys, stacking and nesting toys, and toys to look at, feel, and chew on or suitable equivalents accessible to the children.
3
2
0
No babies

2.  If there are toddlers, there is equipment for climbing (at home or nearby), riding toys, balls, puzzles, large interlocking blocks, and water and sand for sensory play or suitable equivalents accessible to the children.
3
2
0
No toddlers

3.  If there are preschoolers, there are the items for toddlers plus peg boards, blocks, sewing materials, water and/or sand for sensory play, and dancing music and props accessible to the children. 
3
2
0
No preschoolers

4.  If there are school-agers, there are the materials for preschoolers plus other sports equipment and games accessible to the children.
3
2
0
No schoolagers

5.  All of the equipment, indoors and outdoors, is safe for the ability and levels of the children who use it.
3
2
0


6.  If there are children with special needs, the equipment and materials are modified so that the children can use them or there are special items for them.
3
2
0
No need to modify

7.  The tables and chairs used for meals and other table activities are comfortable for each child.
3
2
0
Only babies

8.  If high chairs are used, they have a wide base.  If children are placed in high chairs of any type they have a T-shaped restraint and it is fastened each time it is used or there is a harness.
3
2
0
No high chairs used

9.  Heavy furniture, climbing equipment, swings, and slides that could fall over are stable and securely anchored.
3
2
0
 No heavy equipment, etc.

10.  There are no walkers or exercisers that allow children to move infants across the floor.
3
2
0
No infants or toddlers

11.  If children ride 2-wheeled bicycles, skateboards, or in-line or roller skates, they wear helmets.  If these items are present, there are helmets available.
3
2
0
No bikes, skateboards, skates

12.  There are no toy chests or other large hinged items; low shelves are used to display toys.
3
2
0


14.  There are enough toys and materials, homemade or purchased, to engage all the children in developmentally appropriate ways.
3
2
0


E.  Materials for Language and Literacy Development





1.  If there are babies, there are books for them—short stories, simple pictures of people, familiar objects, every-day activities, some books made of durable materials.
3
2
0
No babies

2.  If there are toddlers and preschoolers, there are a variety of stories about pretend and real situations and information books
3
2
0
No toddlers or preschoolers

3.  If there are school-agers, there are books for different reading levels.  There are books on a variety of topics, chapter books, information books, and magazines
3
2
0
No schoolagers

4.  The books are in good condition.
3
2
0


F.  Suggested Art Materials





1.  The art materials are non-toxic.
3
2
0


2.  If there are toddlers, there are big crayons or markers, paint brushes, large pieces of paper, non-toxic paint, and play dough.
3
2
0
No toddlers

3.  If there are preschoolers and/or school-agers, there are tools for drawing or painting, scissors (child safe but sharp enough to cut) including left-handed scissors, if any children are left-handed.
3
2


0
No older children

No left-handed children

G.  Child-Directed Activities





1.  Children have opportunities throughout the day to make choices about what they will do and to explore their interests.
3
2
0
Only infants

2.  Children have the opportunity to direct their own free play for at least 60 minutes during each half-day period.
3
2
0
Only infants

H.  The Provider’s Activities





The provider:
1.  Except in necessary routines, does not force children into activities they do not enjoy.  Most of the time, for example, toddlers can move in and out of an activity, stand and watch, or choose not to participate at all.
3
2
0


2.  Is physically active enough to keep up with the children.  She is able to lift younger children.
3
2
0


I.  Schedules and Routines





1.   Takes children outdoors each day, weather permitting, unless the neighborhood is not safe. Active play is offered if the children cannot be taken outdoors.
3
2
0


2.  Rest time is relaxing and comfortable for children.  Non-sleepers can have books and quiet toys to play with during rest time.
3
2
0
Only schoolagers or nonsleepers

3.  Babies and toddlers can nap when they are sleepy.  If needed, the provider helps them fall asleep through rocking, patting, or soft music.
3
2
0
No babies or toddlers

4.  If children wear diapers, the provider checks diapers at least once every hour and one-half and changes them if wet or soiled.
3
2
0
No children in diapers

5.  School-agers have space and time to relax after the school day
3
2
0
No schoolagers

6.  A daily schedule is posted or given to parents. 





J.  Positive Discipline





The provider:
1.  Uses only positive discipline techniques.
3
2
0


2.  States needed limits and consequences; clearly explains to children what is expected of them.
3
2
0
Only very young infants

3.  Is not physically rough with children
3
2
0


4.  Does not criticize, shame, tease, threaten, or yell at children.
3
2
0


5.  If time-outs or time-away is used, it is used only as a LAST RESORT and only with children aged 2 and older.   They are used as a cooling-off time rather than as a punishment.  They last no more than one minute in length for each year of the child’s age, or the child determines when he/she is ready to return to the group.
3
2
0


6.  No form of physical punishment or humiliation is ever used.
3
2
0


K.  Television and Computers





1.  If television, videos, or computer games are used, the content is appropriate for children.
3
2
0
Not used

2.  If children watch TV or videos, it is limited to no more than one hour during the day or one full-length movie per week.
3
2
0
Not used

3.  If children watch TV or videos, alternate activities are always available.
3
2
0
Not used

4.  If the children use a computer, it is limited to no more than one hour per day except if it is for homework.
3
2
0
Not used

5.  If the Internet is used, the provider monitors children’s use.
3
2

Not used

L.  Social and Self-Development





The provider:
1.  Helps each child find positive ways to interact with others.
3
2
0


2.  Avoids stereotyping children or their families or leaving them out of activities because of their race, gender, ethnicity, disability, or any other personal characteristics.
3
2
0


3.  When appropriate, teaches children about sharing, taking turns, and working together.
3
2
0
No need/

opportunity to do

4.   The children seem to enjoy each other’s company.
3
2
0
Only one child

M.  Physical Development





The children:

1.   Have opportunities each day to practice large-motor skills, such as crawling, walking, climbing, running, jumping, dancing, balancing, throwing, and catching.
3
2
0


2.   Have opportunities each day to practice fine motor skills including grasping, scribbling, cutting with scissors, buttoning, tying shoes, using art materials, or playing with manipulatives.
3
2
0


N.  Language, Communication, and Literacy





The provider:
1.  Takes time each day for meaningful conversation with each child.
3
2
0


2.   Takes an interest in and responds positively to babies’ vocalizations and imitates their sounds.
3
2
0
No babies

3.  Reads to children at least daily or all the children are able to read.
3
2
0
Only very young infants

4.  Children have opportunities to become involved in pretend play.
3
2
0


5.  Some books are accessible to children and the provider encourages children to look at or read books on their own.
3
2
0
Only young infants

O.  Supervision





The provider:
1.  Can see or hear younger children and preschoolers at all times.
3
2
0
No younger children or preschoolers

2.   Does not leave younger children or preschoolers outside by themselves.  Children under age three are in line of sight when outside.  Children who have not started first grade are walked to school. 
3
2
0
No younger children or preschoolers

3.   If children 6-8 play inside, outside of the provider’s view, checks on them frequently.
3
2
0
No children 6-8

4.  If children 6-8 play outside, they play where the provider can see them and she checks on them frequently.
3
2
0
No children 6-8

5.  If children 9 or older play outside, they check in with the provider every 30 minutes or she checks on them.
3
2
0
No children 9+

6.  The provider is particularly careful in supervising children in potentially hazardous activities including swimming, water play, woodworking, cooking, and field trips.
3
2
0
No hazardous activities

7.  Children are not allowed to leave the home with anyone other than a parent or an individual designated in writing by a parent.
3
2
0


8.  Children are not released to siblings or others younger than 14 years of age.
3
2
0


9.  Children are not left in equipment that restrains their movement (play pens, swings, jumpers, exercisers, or other equipment) for more than 20 minutes in any 2-hour period.  
3
2
0
Only schoolagers

10.  Children age 2 or under are not left in infant seats or high chairs for more than 30 minutes and are removed sooner if they are not content. 
3
2
0
No children under 2

11.  Children are not left alone with family members, spouses, children, neighbors, or any other persons other than the approved substitute.
3
2
0


12.  When children are transported, taken on walks, or go on field trips, the provider takes precautions so that the children cannot get separated from the group.
3
2
0


13.  The number of children in care is no more than 6 children including the provider’s own children under age 8 and no more than 2 children under age 2 years.  





P.  Outings





On outings 

1.  The provider brings a first aid kit; emergency telephone numbers; emergency treatment permission forms; tissues; coins for a pay phone or a cell phone; notepaper and pencil; and diapers and wipes, if needed.
3
2
0
No outings

2.    Children carry the provider’s name and telephone number and their own name, in case they do become lost.
3
2
0
No outings; only infants

3.  Children are never left unattended in a vehicle.
3
2
0
Vehicles not used

4.   If children are transported in the provider’s vehicle they each have a car seat or seat belt approved for their weight and age, that has been installed correctly according to the instructions of both vehicle and car seat manufacturers.
3
2
0
Does not transport children

5.  Younger children or preschoolers do not sit in the front seat of a vehicle unless a back seat is not available.
3
2
0
No younger children or preschoolers

Q.  Emergency Preparation





The provider:
1.  Holds a current certificate in pediatric first aid including rescue breathing and first aid for choking.
3
2
0


2.  Has first-aid instructions, disposable latex or non-porous vinyl gloves, soap and water or hydrogen peroxide, syrup of ipecac (if directed by the FCC medical advisor), tweezers, bandage tape, sterile gauze, scissors, and a thermometer (baby safe if younger children are enrolled (may be kept separately from the other materials)).  
3
2
0


3.  Emergency phone numbers are posted near the telephone.  The emergency phone numbers include the parents’ daytime numbers; 911 or the local emergency numbers for the ambulance, police and fire department; poison control; medical contact; an emergency back-up provider; two back-up contacts for each child.  
3
2
0


R.  Fire Prevention





1.  Flammable materials are not stored in areas used for child care on in any areas where they could pose a threat to children, providers, or their family members.  
3
2
0


2.  Children do not have access to matches or lighters.
3
2
0


S.  Injury Prevention





1.  Equipment and materials indoors and outdoors are safe and in good repair.  There are no sharp corners or rough edges on furniture, toys, or outdoor play equipment.
3
2
0


2.  The provider conducts monthly evacuation drills and keeps a log of the dates and times when drills are practiced.
3
2
0


3.  Younger children do not wear necklaces, pacifiers on a cord around the neck, or clothing with drawstrings around the neck or the provider takes necessary precautions to avoid strangulation.  There are no toys with cords, strings, or straps that could wrap around the neck (6 inches or more).
3
2
0


4.  If there is a working fireplace, wood stove, or space heater, it is safely screened and inaccessible to children.
3
2
0
None of these items present

5.  Poisonous items are kept in a locked or out-of-children’s-reach location.  Poisonous items include medications, poisons, liquor, tobacco, pesticides, cosmetics, shampoos, hand lotions, detanglers, cleaning supplies, and any other items with a warning to keep out of children’s reach on the packaging material.
3
2
0


6.  There are no guns inside the home; guns are stored in locked containers in garages, outside storage sheds, attics, or other space away from the home or are stored in the base armory.  If there are guns on the property, the family child care coordinator has been notified.  Guns and ammunition are stored separately.
3
2
0


T.   Special Precautions For Babies And Toddlers





1.  Objects less than 1-¼ inches but no more than ¼ inch in diameter are kept out of younger children’s reach.
3
2
0
No younger children

2.  Children are never left alone on a changing table; instead the provider always has one hand on the child.
3
2
0
No infants or toddlers

3.  Babies are placed on their back for sleeping.
3
2
0
No babies

U.  Home Safety And Health





1.  Children cannot lock themselves into rooms.  Privacy locks on bathroom or bedroom doors are inaccessible to children, or locks can be opened quickly from outside.
3
2
0
Only infants

2.  Hot radiators and water pipes are covered or out of reach of children, or are not hot to touch.
3
2
0


3.  Hot items including beverages are kept out of children’s reach.
3
2
0


4.  There are no toxic plants or plant parts within children’s reach.
3
2
0


5.  There is no chipping or peeling paint or exposed asbestos.
3
2
0


6.  There are no containers of water in which children could drown.
3
2
0


7.  No wading pools are used; water play is limited to sprinklers.
3
2
0


8.  If there are preschool or younger children, there are no latex balloons within their reach.
3
2
0
Only schoolagers

V.  Electrical Cords And Outlets





1.  All electrical cords within children’s reach are secured.
3
2
0


2.  No cords are placed under rugs and carpeting.
3
2
0
No rugs or carpets

3.  Every electrical outlet within children’s reach is covered with a choke-proof, child-resistant device, or is in use.
3
2
0
Only young infants

W.  Exits And Stairs





1.  Each floor used by children has at least two exits that lead to the ground floor.
3
2
0


2.  Exits are usable by children who can walk unassisted and access is unobstructed.
3


2
0


3.  Stairs with more than 3 steps have railings usable by children.
3
2
0
No stairs

4.  Secure gates or barriers are present at the top and bottom of all stairs in younger children’s play areas (younger children is defined as children who would have difficulty walking up or down stairs).   
3
2
0
No stairs or only older children

X.  Windows





1.  Cords of window coverings are secured or out of children’s reach.
3
2
0
No cords

2.  If windows accessible to children are opened, they are not opened more than 6 inches, or they have safety guards, or they are opened from the top.
3
2
0
Windows not opened

3.  Windows that are opened have screens in good repair, unless the region is free of insects.
3
2
0
Windows not opened

Y.  Kitchen





1.  Pot handles are turned to the back of the stove.
3
2
0
No pots on stove

2.  Back burners are used when available.
3
2
0
No burners being used

3.  Stove and oven knobs are removed or covered when not in use, or there are safety knobs, or they are out of reach of children.
3
2
0


4.  Children are not permitted to play within 3 feet of the stove when it is in use.
3
2
0
Stove not being used

5.  When school-agers cook on the stove they are closely supervised.
3
2
0
No schoolagers

6.  Dishes, utensils, cooking and serving items, and bottles are washed in a dishwasher, or washed in clean, hot, soapy water, rinsed, and air dried; or disposable dishes, cups, and utensils are used.  Styrofoam dishes are not used. 
3
2
0


7.  A cold pack or equivalent is kept in the freezer or refrigerator.
3
2
0


Z.  Bathroom And Diapering Areas





1.  Diapering and toileting areas are separated from food areas.
3
2
0


2.  Any diapering surface is cleaned and disinfected with a disposable cloth after each diaper change or surface paper is changed; all soiled diapers are placed in plastic bags and the end tied.
3
2
0
No children in diapers

3.  Containers for soiled diapers are plastic-lined and covered with a step-operated lid, or located out of reach of children.
3
2
0
No children in diapers

4.  If a training chair is used, it is washed and disinfected after each use and there are not straps.  
3
2
0
No training chairs used

5.  A secure step is located in front of any sink where children wash their hands, or children can reach faucets without a step, or children are held while they wash their hands.
3
2
0


6.  Soap and running water and paper towels are provided for children to wash their hands, or each child has an assigned towel that is used consistently and is laundered as needed or at least weekly.
3
2
0


AA.  Sleeping Areas





1.  Children sleep within sight of the provider.
3
2
0
Only schoolagers



2.  If cribs or portacribs are used, they meet current safety standards.  Slats are spaced not more than 2 and 3/8 inches apart, mattresses are fitted so no more than two fingers can fit between the mattress and crib side, sides are locked in the raised position while babies are sleeping, and the mattress is fixed to the lowest position if child can sit up.
3
2
0
No cribs or portacribs

3.  Sleeping areas for babies do not have surfaces that confirm to the face, including a soft pillow, soft mattress, comforter, or stuffed toy.
3
2
0
No babies

4.  Children are provided with individual cribs, cots, or mats allowing their faces to be at least 3 feet apart from each other.
3
2
0
Only schoolagers

BB.  Outdoor Safety And Health





1.  Play space, including any playgrounds used, are free of animal feces, broken glass, and trash.
3
2
0


2.  If there is sand area or box less than 100 SQ FT it is covered when not in use.
3
2
0
No sandbox

3.  A fence or natural barrier encloses the play space, unless traffic is not a hazard.
3
2
0
Only young infants

4.  Ponds, wells, and other hazards are fenced off.
3
2
0
No ponds, wells, and other hazards

CC.  Swimming Pools and Trampolines





1.  If there a swimming pool or trampoline, it is enclosed in a fence that has a gate or door that is always locked and FCC children are not permitted inside the area.
3
2
0
No swimming pool or trampoline

2.  If the pool is in the ground, a barrier surrounds it at least 4 feet above grade that children cannot climb.
3
2
0
No pool

3.  Life-saving equipment is available in the pool area.
3
2
0
No pool

4.  Any hot tub or spa accessible to children has a locked cover strong enough for an adult to stand on.
3
2
0
No hot tub or spa

DD.  Swings





1.  Swing seats do not have pinch points or open “S” hooks.
3
2
0
No swing seats

EE.  Health





The provider

1.  Has a negative tuberculosis test as often as required by the FCC program medical advisor.
3
2
0
Not required

2.  Keeps children from picking outdoor plants without permission
3
2
0
No outdoor plants

Only young infants

3.  Administers prescription medication only with the parent’s written and daily permission.
3
2
0
Medications not administered

4.  No non-prescription medication is given unless directed in writing by a medical authority for a specific child and specific occurrence of an illness.
3
2
0
No medications administered

5. No one smokes or drinks alcohol in the home or vehicles when children are present.
3
2
0
No one smokes or drinks

6.  Sun block, hand lotion, diaper ointments, and lip ointments are applied only if there is written permission on file from the parents.
3
2
0
Items not applied

FF.  Nutrition and Food Preparation





1.  The provider serves meals and snacks that are nutritious and sufficient to comply with the USDA guidelines.
3
2
0


2.  Food is stored, prepared, and served in a sanitary manner.
3
2
0


3.  If parents bring special food from the home, perishable items including baby bottles are refrigerated until eaten.
3
2
0
None brought

4.  Baby formula is in factory-sealed containers or powdered formula is used or parents bring prepared bottles labeled with the child’s name.
3
2
0
No babies on formula

GG.  Meals and Snacks





1.  Meals or snacks are available at least every three hours.
3
2
0


2.  Children always sit down to eat meals, but they are not forced to stay at the table for more than a few minutes after they finish eating.
3
2
0
Only infants

3.  Food is never used as a punishment or a reward.
3
2
0


4.  The provider feeds babies when they are hungry.  Babies younger than 8 months are held when fed.  He is attentive and responsive to babies during feeding.
3
2
0
No infants

5.  Babies do not have bottles of milk or juice when they are in beds.
3
2
0
No infants

6.  Drinking water is available at all times.
3
2
0


HH.  Minimizing Disease





The provider:

1.  Practices universal health precautions: disposable latex or non-porous vinyl gloves are worn when the provider has contact with blood, including blood in feces, and articles contaminated with blood are carefully disposed of or wrapped in plastic and sent home with the parents.
3
2
0


2.  And children wash hands before preparing food or eating and after toileting, diapering, or contact with bodily fluids.
3
2
0


3.  All floors used by children are swept and/or vacuumed daily.  Washable floors used by children are mopped with disinfectant at least twice a week.
3
2
0


4.  Toys and surfaces are cleaned and disinfected as needed.  Toys that children mouth are sanitized daily or are not used by other children.  
3
2
0


5.  Sheets are laundered at least once a week or when visibly soiled.
3
2
0
Only schoolagers

6.  Children do not share combs, brushes, toothbrushes, cloth bibs, bottles, towels, washcloths, or bedding.
3
2
0


7.  The kitchen sink is not used for hand washing after diapering or toileting, or it is cleaned and disinfected after each use.
3
2
0


8.  If there are dogs and cats they are kept in areas inaccessible to children.
3
2
0
No dogs or cats

9.  No ferrets, birds of the parrot family, turtles, poisonous snakes, or other animals that are not recommended for child care settings are present.
3
2
0


10.  If there are cats or dogs, they have been immunized against rabies and distemper; pets are free of parasites and fleas.
3
2
0
No pets

11.  Litter boxes, pet food and dishes, and pet toys are kept out of reach of children.
3
2
0
No pets

13.  Each child in care has the immunizations recommended by the American Academy of  Pediatrics for children of their age.
3
2
0


II.  Professional and Business Practices





The provider:
1.  Is focused on children.  Telephone calls, errands, or personal demands do not take priority over children’s needs.  Does not operate another business during child care hours.
3
2
0


2.  Maintains confidentiality and respects the privacy of children and families (except in reporting suspected child abuse or neglect).  Does not gossip or discuss a problem within hearing range of the children.
3
2
0


3.  Is licensed, registered, or certified (unless unavailable or not required in her area).   Have his/her Air Force and/or state, county, or country license posted in the home.
3
2
0


4.  There is no evidence of illegal drug use, child abuse or neglect, or domestic violence current or past in the household. The provider reports any such incidents in the past or present to the FCC staff.
3
2
0


5.  None of the household members has been the perpetrator in a substantiated case of child abuse or neglect.  
3
2
0


JJ.  Professional Activities





The provider:
1.  Holds a high school diploma or GED, seeks continuing training and education, and is open to new ideas about family child care.  
3
2
0


2.  Is making satisfactory progress toward completing the FCC modules within the first 18 months of being licensed or affiliated with the Air Force.
3
2
0


3.  Keeps up-to-date with topics related to program quality and, when needed, consults with experts to gain specific information, such as how to work with children and families with special needs.
3
2
0


4.  At least one AF FCC module is being completed per month or, if the modules have been completed, at least one hour of formal training is completed per month.
3
2
0


KK.  Child Abuse and Neglect





The provider:

1.  Knows how to detect signs of child abuse and neglect, understands the responsibility to report suspicious cases to the FCC coordinator and the FAO and, if required, files a report.
3
2
0


2.   Have had training on child abuse prevention, identification, and reporting within the last 12 months.  
3
2
0


3.  The numbers of the base FAO and DoD hotline are posted for parents to see.





LL.  Business Contracts and Policies





The provider:

1.  Has a signed contract with each family.  The contract includes, at a minimum, hours of operation, fees, payment schedule, provider’s and child’s vacation, provider’s and child’s sick leave and absences, responsibility for alternate care, and termination policy.
3
2
0
Only hourly patrons

2.  Is covered by insurance including liability insurance and vehicle insurance (if children are transported).  The date of the insurance is current.
3
2
0


MM.  Records





The provider:
1.  Maintains a complete and current AF Form 1181 on each child.
3
2
0


2.  Maintains a copy of his/her IRC completed in the last year and DCII completed in the last five years.
3
2
0


3.  Maintains medical information on each child, including permission to treat emergencies signed by the parent, child’s allergies, chronic illnesses, and other known health problems, and immunizations (or written documentation of parent’s objection for religious reasons).  This information is recorded on the AF 1181.  
3
2
0


4.  If takes children on field trips or in a vehicle has permission to do so on the AF 1181 or in another written form.
3
2
0
Does not take children on field trips or in vehicle

5.  Maintains records of the children in care each day and reports this information to the FCC office at the end of each month.
3
2
0


NN.  Substitutes





1.  Except in emergencies, the provider does not leave children with any person who has not been approved as a substitute by the FCC office.
3
2
0


2.  Children are not left with a substitute more than 20% of the time.
3
2
0


4.  At least one person is available for emergency back-up care and is able to arrive within 10 minutes notice.
3
2
0


                                                                      NUMBER OF ITEMS SCORED

                                                                      POINTS EARNED







9
7

